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Frequently Asked Questions: Goal Progress Monitoring  

1. How do I get to the Goal Progress Monitoring Document Creation Page? I clicked on My Docs on 

the main menu, but nothing is appearing there.  

a. When you are looking at a specific student in the system, you will see a Documents tab on 

the Student level menu bar. You can click on that tab, and it will allow you to create a draft 

plan. The My Docs tab serves more as a filing cabinet for already created documents. You can 

use the My Docs tab to batch print them if desired.  

 

2. How do I verify whether I have accurately associated the goals for a student?  

a. You can verify that you have done so correctly by creating a draft Goal Progress Monitoring 

Plan document. If any goals/objectives are missing from the document, it means that you did 

not associate them correctly. 

 

3. How do I delete a Goal Progress Draft that has errors on it? 

a. The draft document with errors will go away when you create a new draft document, or a 

final document, or after 30 days in the system if you don’t create another document. 

 

4. I’ve got 60 kids on my caseload and I’ve completed Goal Progress Plan Drafts for most of them, but 

I can’t remember who I still have left. How do I know which ones I’ve already done? 

a. Click on the My Docs tab on the green main menu bar. This will give you a list of all the 

students you have created plans for so far. If you click on the header for the Student Column, 

it will sort the students alphabetically, instead of by the date you created the documents. 

 

5. How do I actually finalize my Goal Progress Monitoring plans once the feature goes live? 

a. You will need to create a FINAL version of the Goal Progress Monitoring Plan for each 

student. To do so, you will need to go into each student’s file, go to the Documents tab, 

select the Goal Progress Monitoring Plan option, and click ‘Create Final Document (will be 

saved)’. Verify the dates and click ‘Create Final Document.’  

b. Once you have a Final Document in place for each student, you can follow the user guides for 

entering in progress monitoring data via the service logging wizard or the IEP progress 

monitoring wizard.  

 

6. My student has a new IEP as of last week. Now I have the old IEP goals/objectives in the system 

along with the new IEP goals/objectives. What do I do? 

a. There are two options, listed below. Please contact your district supervisor for guidance on 

which is best for your particular situation, because you may need to coordinate with other 

service providers (Speech, OT, PT, etc.) 

i. Option #1: The easiest solution is to finalize your graph on paper for the old IEP, and 
begin logging goal progress in EasyTrac™ for the new IEP and all IEPs going forward.  
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ii. Option #2: Make a goal progress monitoring plan and ONLY include the previous IEP’s 
goals/objectives, back log data. When that is complete, create a NEW goal progress 
monitoring plan that only includes the NEW IEP goals/objectives, and then do all 
logging for that plan going forward.  

 

7. Will the new objectives automatically populate when the IEP from today is locked or will I have to 

wait until the old IEP expires for new goals? 

a. As soon as the new IEP is locked in Infinite Campus, its goals and objectives will begin to pull 

into EasyTrac™. You may see both the old IEP’s goals and the new IEP’s goals in the system at 

the same time. Please refer to question #1, above, for the options for how to move forward if 

both IEPs’ goals/objectives are in the system at the same time.  

 

8. What do I do if I want to log services for both the long term goal and the objectives? Do I need to 

check the speech/language associated services for both the long term goal and for the objectives 

that fall under that long term goal? 

a. Yes, if you wish to log services for the long term goal and its objectives, you will need to 

check the appropriate associated service(s) for both the goal and any objective(s).  

 

9. I completed all of the temporary progress monitoring plans for my caseload last week. I have 

noticed that the children whose daily progress monitoring logs are showing up in gray boxes are 

not showing with the objectives included, despite the temporary plan being in place. 

a. This is a partial version of the goal progress monitoring feature that is temporarily showing in 

the system for some students (the ones who do not have an asterisk* by their name in the 

logging wizard). It does not include the score type or score fields that you will need to log 

your data. Once we turn on the ability to create the final plans next week on 3/31/14, you 

will see the complete functionality for all of your students and will be able to log the scores 

for them. Please wait until Monday to put anything in the goals/objectives progress section 

on the wizard, even for the students who are already showing the partial version, because 

the full functionality that is not available at this time.  

 

10. For many of the students which I attempted to associate goals, the goals are not showing up in the 

Speech/OT/PT Therapy Logging Wizard. 

a. Please see the response to Question #9, above. 

 

11. It appears as though you are unable to see the Goals/Objectives in the Speech Therapy Logging 

Wizard UNLESS you have created a Goal Progress Monitoring Plan Draft. However, I do not have 

the Score Type or Score fields showing up, I only have a Response field.  

a. Please see the response to Question #9, above. 

 

 

 


